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The Aquila Portal is being translated fully into English language. Consequently, some of the print screens 

below may already be translated. 

 
 

First of all, you can change the Aquila Login page to English. You have already received the Username and 

Password (Figure 1). 

 

 

 
 

You can see the recent announcements, some may be in Portuguese language (Figure 2). Sometimes, course 

news are posted here by the teachers. General information appears here as well, but the International Mobility 

Office will also inform you about any news you need to know about.  

                  

                    Figure 2 

 

 

Figure 1 
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You can edit your personal details (Figure 3). The two most important things you need to do are upload a picture and 

update your contact information (mandatory). 

You can find these settings on the page “Personal details” – “Information”. It is mandatory to upload a picture. When 

you import a photo, you 

can decide if you wish to 

make your picture available 

to other users.  

On the same page, you may 

add your contact 

information: your phone 

number and email address.  

 

Please note that giving your email address ensures you will receive emails from your teachers via Aquila. To add, 

edit and delete, use the links at the end of the rows. 

 

 
 

To change your password, click on “Personal Details” - Password” (Figure 4). First you have to fill in your current 

password, and then the new one, and confirm it again. 

 

 

 

 

        Figure 4 

 

 

Figure 3 
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If you have something to pay, a notice will warn you: “You are behind in payments. Check the situation here” (Figure 

5). 

 

To see which item has not been paid, you can check the 

situation. Clicking on “Here” will lead you to a page 

where you will be told what that payment is (Figure 6). 

 

 

Figure 5 

 

Figure 6 

You may also check the payments you have done and access to the invoices (Figure 7)  

Figure 7 
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On the Student Portal page, Student Curriculum under “Plan of Studies” you can see the details of your study 

programme (Figure 8). If you are behind with any payments, the system will not let you see this page. 

 

 

 

 

 

 

Figure 8 

On the page “See timetable” you can find your timetable (Figure 9). You need to choose one week with classes and 

not a vacation period. For instance, you may choose the first week of classes, as below. 

 

 

Figure 9 
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Below, you may find one example of a timetable (Figure 10). 

 

Figure 10 

On the “Calendar” page you can see the dates of the exams (Figure 11). The International Mobility Office will register 

you for the exams one month before the exam period. Using the menus you can select the study programme, 

semester, the course that you wish to see, and the type of the evaluation. 

 

 

 

 

 

 

 

Figure 11 

 



 

AQUILA GUIDE 2019/2020                                                                                                          

 

P a g e  8 | 13 

 

 

 

 
 

During the first week of classes, the incoming students at the undergraduate level, that are choosing courses 

lectured in English, may change the enrolment at the courses by themselves. This does not apply for the classes in 

Portuguese language or for master degree exchange students, who need to contact the International Mobility Office 

directly. 

The steps for the enrolment at the courses are the following: 

• Student Portal (Figure 12); 

• Enrol (Figure 12); 

• Alterations to Enrolments for Curricular Unit Classes (Figure 13); 

• Add or delete compulsory courses (“Adicionar Unidade Curricular Obrigatória”) (Figures 14 and 15); 

• Add or delete elective courses (“Adicionar Unidade Curricular Optativa”) (Figure 14); 

• Choose one course (“Escolha da Unidade Curricular”) (Figure 15) and then choose the class (Figures 15 and 

16); 

• If the class is full, you may choose one course or class (Figure 17). You may try this for several times during 

this week. 

• Your registration is done (Figure 18). 

Figure 12
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Figure 13

 
Figure 14 

 

Figure 15 
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Figure 16 

 
Figure 17 

 

Figure 18 

 

 
 

You may issue your Transcript of Records by yourself and save/print the document as many times as you wish. This 

document is signed and stamped on our side. However, in case your University demands an original document by post, 

we will send it by specific request. 

The teachers are responsible for introducing 

the grades on Aquila. At a first stage, the 

grades are published at the courses webpage. 

The final grades from the first period must be 

online on AQUILA curricular plan until 72 

hours before the same assessment, held on 

the second period. The grades from the 

second period must be online until the end of 

semester and the end of the second week of 

July for the 2nd semester. 

 
Figure 199 
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To print the Transcript of Records, please click at “Academic Services” – “Declarations” – “Continue” and then choose 

“Transcript of Records” (Figures 19 until 23). 

 

Figure 20 

 

 

Figure 21 

 

 

Figure 22 
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Figure 23 

 

 
 

As a student from ISEG, you may have access to all the job offers and internships at the “Student Portal”.

 

Figure 24 

By clicking at “Career Management”, you will have acces to all the offers (Figures 24 and 25). 
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Figure 25 

Please feel free to contact us (imo@iseg.ulisboa.pt) if you still have any questions! 


